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HEMORANDUM PORs  Deputy Divector (Intelligence}
SUBJECT t Report on Overtime Horked and lepve Taken

1. Atteched are two tatiles of Inbelligense Ares tabulations of overtime
and holiday time worked anmi leave taken during the period 28 March _
W3¢m19ﬁ€hbnmﬁhJﬂyMW?§mmim Tqbﬂ)u .
Thess tables are similar to txbles prepared snd forwerded %Wmdﬂawﬂ,, S
this yeay for prior periods. Thers is dleo attached a chart (Tab
mmwenmupnw;mmmmmmmmw
taken during the poriods covered in the tables, &mm{mﬁm
the Intelligence Avon is attached for comparative purposes.

2. In addition to the tables and charts mantioned abuve, there are
atteched TBM tabulations Yy pay poriod beginning with 20 March 195k through
25 September 195L (Tab 8). These tadulations give the complete overtims and
lcave record for your office since the prior talulation for the parded ending
27 Haxch 1954, md bring the record uwp to dxte. The colusis on these tabula~

tions reflect (a) the totsl regulsr hours in pay status during the pey pericd
(himmﬁwmﬂ {a}wamwf.sthof Aifferen-
tisl paid for. (4) overtime worked, (o) holiday time worked, (£) amnual lesve
taken, and (g) sick leave taken. The Jest column indicates the ollotment
secowrt. The figurez in the lower right hand comer of the talalation are
the dates covered in the pay pericds. Within thess tebuletions are two ltete
irgs stich ocover the esme information by individual employess Lor the pay
periods ending § June 195 and 11 September 1954, Thess listings by indi-
vidusle are provided only as exanples of typical pay periods. Siellar
taformation to the above have besn furmishad to each of the senior stefis
sod ares divialons in your area.

3. As a result of the discusatons steeming from prior reports, closer
attention is belng given to authorising overtime work in many offices. It
ig, of course, &ifficult to evalusts the effect of this sdditional ewphasis
on overtine worked, however, subistantisl Mwiug& in coat of overtims hawm
occurred in the Agengy in the past G years. view of the
revised leave rogulations reflected in NWollce dated STATINTL
22 Ootober 19%h and the difficult budget aituall n gmeral, it ls
particularly Sisportant that overtime practices hu wa%tmﬁ clooely since
additional funds are not awmailable to Tinance overtime but must bLe absorbed
within regular allocations. It appears thet funds wil) be short during the
figen) yesr 1955 and that, sz opevaticns expand, greater attention wust be
given to reducing eoats, including those for overtime.

he This information ig subritted to you for suwh possible use ag you
may wish to make of it in considering the authorisation of overtime in the
orgarisatiomal units wnder your Jjurisdiotion.
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